
UNIVERSITY OF DAR ES SALAAM

A CALL FOR TRAINING WORKSHOP ON DIGITIZATION, 
ARCHIVE DEVELOPMENT AND MANAGEMENT

The University of Dar es Salaam through the Library would like to invite you to a 
training workshop on “Digitization, Archive Development and Management”

Workshop Background

While the Government of the Republic of Tanzania 
continues to mobilize its organs to implement e-gov-
ernance to improve service delivery, researchers have 
reported limited progress. This has partly been 
attributed to insu�ciency of necessary skills among 
practitioners that manage or use electronic records. 
This challenge has contributed to continued domi-
nance of print-based records management systems 
that are usually plagued with misplacement and loss of 
�les, which result in delays in services. In particular, 
digitization and archiving skills are known to be very 
limited among records practitioners, a state that has 
resulted in institutions’ failure to migrate their old print 
records into Electronic Data Management Systems 
(EDMS) to harmonize their activities. As a result, the 
costly and less e�ective practice of operating print and 
electronic records management systems simultane-
ously continues to be mandatory. In response to this 
challenge, the University of Dar es Salaam, through the 
University Library has prepared a training programme 
on Digitization, Archive Development and Manage-
ment. 

Workshop Objectives 

At the end of the training, participants are 
expected to be able to: 

Conceptualise digitisation, archiving, and         
preservation;
Understand the importance of digitisation  
and archiving/preserving records;
Plan a digitisation project; 
Create an archival database using Open 
Source Software (OSS);
Create metadata elements for  digitized 
records; and
Develop a work�ow for scanning, captur-
ing, data entry and uploading scanned doc-
uments.  

Target groups: Records practitioners, library 
sta�, ICT personnel, and other related profes-
sionals 

Delivery methods
This will be a practice-led training, �lled with interactive hands-on activities to enable participants to 
acquire skills that will allow them to initiate and implement digitisation and archiving projects to 
migrate their institutions’ print records and archives into EDMS. 
Duration
Three (3) days
Date: 14th - 16th June 2022
Venue: Audition Room - UDSM Library

Training fee
Participants are required to pay a registration fee of TZS 
500,000 that will cover training materials, venue, meals 
and workshop facilitation. 

Payment
Payment should be done through NMB bank:
Account No: 20801100016 
Account name: Library Consultancy
Contact
For interested candidates call;
Dr. Kelefa Mwantimwa
Phone: 0713 665 112
Email: directorlibrary@udsm.ac.tz


